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@ Application for Extension of Period of Stay ( For Applicant : Part 1- 3, For Organization : Part 1 & 2 )

@ Access to Tokyo Immigration Bureau (Refer to the 3rd page)

2. How to Apply

@ Submit the following documents to International Affairs Office or (¥)send the data to ryunai@cc.ocha.ac.jp.

(¥ When you submit the documents to Tokyo Immigration Bureau, please don't fail to bring the original photo.

1 1) Application for Extension of Period of Stay
For Applicant, Part 1- 3 (D Photo needed on the 1st page)
For Organization, Part 1 & 2 (DO NOT WRITE)
O 2) Passport (A copy of your photo page)
] 3) Residence Card(A copy of both sides) Prepare by yourself
[ 4) Student ID Card (A copy of the surface)
[ 5)Statement of reasons (Only for students exceeding the normal course term)
@® The reason why the normal course term was exceeded.
@® Expected completion period (year and month) (3%)
® Professor’ s signature or seal(linkan) (Free Format)
*Even if you plan to extend the term for a study over the acceptance period on your student ID card and
your prof, is also agreed with the length, we authorize the desiesnated period on the card as the longest.

Please keep in mind that the expected completion period in the statement doesn'’t exceed the period

of your ID card.

It takes 5 business days to prepare the application, so please submit well in advance,

@ Prepare the following documents.

O Application for Extension of Period of Stay (all 5 pages)
O Passport

O Resident Card

O Documents which prove your ability for expense payment

| 1) Japanese Government /JASSO Scholarship Students :  Certificate of Scholarship

2) Other Privately Financed Students : l'
Your Bank Book
Certificate of Scholarship

Withholding Tax Sheet, etc.

Apply at International Affairs Division

https://www.ocha.ac.jp/intl/studyip/menu/campuslife/certificate.html

* At the reception of new Residence Card :
O ¥4,000 Revenue Stamp (Purchase at post office, convenience store)

Research O] Certificate of Enroliment I
Students
Only O Certificate of Acceptance (only for students admitted by graduate school)
Under- O Certificate of Enrollment  (Obtain at Automatic Publication Machine)
graduate,
Graduate O Transcript (Obtain at Automatic Publication Machine)
S?cgool O Certificate of Enrollment for Research Student period
%ne]? S (only for students newly enrolled in graduate school)

O Graduation certificate and transcript from the previous school(only for students
renewing your period of stay for the first time after admission)

@ Submit all @ documents to Immigration Bureau (refer to attached map)
3 months (20 business days at latest) before expiration date.

@ [Important!)

After receiving a hew Residence Card, please send the data to ryunai@cc.ocha.ac.jp.
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Reference source (URL of Immigration Services Agency of Japan)
https://www.moj.go.ip/isa/about/region/tokyo/index.html




